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BALIUNA AHTUKOPYIOIINHUN CY
ByJ1. JIunceka, 18/5, m. Kuis, 01601, xox €EIPTIOY 42836259

1 cepnns 2019 poxy M. KniB

PIIIEHHS Ne 6
300piB cyaais Buimoro anTukopynuiiinoro cyay

IIpo norogskenns: Illpasu.
BHYTPIIIHLEOI0 TPYJA0BOI0 PO3MOPSAAKY
Bumoro antukopynuifiHoro cyay

3acimyxaBlmid Ta OOroBOPMBINM iH(OpPMAILi0 TOJIOBYIOUOi Ha 360pax CyMIiB
Tanacesuu O.B. mono npoexty IIpaBua BHYTpIilIHBOTO TPYIOBOIO PO3MOPAIKY
Bumoro anTikopymnuiiiHoro cyzy, BinmosiaHo no crarti 128 3akony Ykpainu «IIpo
CyROycTpidt i craryc cynnmis» Bim 02 uepBHs 2016 poky Ne 1402-VIII, ITpaBun
MOBENIHKY MPalliBHKEKA CyIy, 3aTBepIKEHHX pileHusm Pamu cynnis Ykpainu Bix 06

moToro 2009 poky Ne 3, 36opu cynnis Bumoro antukopymuiiiHoro cyny,
BUPININJIN:

1. TMoromuru IlpaBuma BHYTPIIIHBOIO TPYAOBOTO PO3NOPSAKY BHIIOro
aHTHKOPYILUIAHOro Cyy, IO J0Jal0ThCs, HOMOBHHUBIIN iX MMOJIOXKEHHIM HACTYITHOTO
3MiCTy:

«Buxin mparisHuka Ha po6oTy B IeHb BHOYTTS y BiIpS/UKEHHS JOIYCKAETHCS
AJIsi BAKOHAHHS HEBIIKIIANHOI po60TH ab0 y 3B’S13Ky 31 CILyXaHHSM CYJ0BHX CIIPaBy.

I'osioByroua Ha 36opax,

rojiosa Bumoro
AHTHKOPYNUiAHOrO Cyay Q% O.B. TanaceBnu
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Cexperap 360pis,
cyaas Bumoro %/
AaHTUHKOpynuifiHOro cyay y K.O. Cikopa
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IHOI'OKEHO 3ATBEP/IOKEHO

30opamu cyaais Bumoro 300paMH TPYAOBOI0 KOJIEKTHBY
AHTHKOPYNUifiHOTO Cyay anapaty Bumoro anTukopynuiiinoro
(mporoxon Bix €/ @'50725//9 2019 poxy eyay
(mpoToxou Bif 2019 poky
N & ) N )
ITPABUJIA

BHYTPIllIHLOT0 TPYA0OBOTO PO3MOPSIAKY
anapary Bumoro anTukopynuiiinoro cyny

1. 3arajabHi nonoxeHHS

1.1. i ITpaBuna po3pobieHo BigmoBigHO K0 Bumor Komekcy 3akoHiB mpo
npamro  Ykpainu, 3akoHiB VYkpaiHu «IIpo cymoycTpi#t i craTyc CyIuiBy,
«IIpo  yrBOopeHHs Bumoro anTHKOpynniHOro cymy», «IIpo  Bumuii
aHTUKOpyNUidHuE cym», «[Ipo 3amobiranHHs Kopymiii», IIpaBui mOBeXiHKH
IpaliBHUKA CYdy, 3aTBepIKeHUX pimeHHsM Pamu cynni Yipainu Bix 06 mroToro
2009 poxy Ne 33, ITono)xeHHs Ipo NMOMIYHUKA Cy[Mi, 3aTBEPIIKEHOr0 PilIeHHSIM
Pagu cynniB Ykpaiu Big 18 tpaBHs 2018 poxy No 21, THIOBHX mNpaBHi
BHYTPIIIHBOTO CIy’X00BOTO pO3MOPSAKY, 3aTBEpIKEHUX Haka3oMm HarioHaasHOro
areHTCTBa YKpaiHW 3 NMTaHb AepkaBHOI cayx6m Bim 03 Oepesnst 2016 poky
Ne 50, iHIIMX YMHHMX HOPMATHBHO-NPAaBOBHUX aKTiB Ta IlonokeHHs mpo amapar
Buinoro anTuKopynuiifHoro cymy.

1.2. His nux IIpaBui NOIIUPIOETECS Ha ¢y00i8 Y Yacmuni mpueanocmi i
0bnixy pobouozo Hacy, nopaoKy HAOAHHA BIONYCMOK I 300X0YeHHs, NPALiBHUKIB
anapamy BUIOro aHTUKOPYNIIAHOTO CyLy, SKi He € AepKaBHUMHU CITy)KOOBLAMH,
Ta BHW3HAYAIOTH 3arajbHi IOJOXKEHHS OpraHizamii BHYTPIIIHBOIO TPYZOBOTO
POBIOPSIKY, PEeXHM poOOTH, yMOBH IepeOyBaHHS IpaliBHHKIB y Bumomy
aHTHKOPYIIiHHOMY cyzi, 3a0e3ledeHHS pamiOHAILHOrO BHKOPHUCTaHHS I1X
pobodoro wyacy,; 3MIIHEHHS TpPYXOBOI MWCIUMUIUIIHM, JOCATHEHHS BHCOKOL
e(eKTHBHOCTI Ta SKOCTI pPOOOTH, 3alpPOBA[UKEHHS YMOB CTHMYIIOBAaHHS Ta
BIATIOBIAABHOCTI 3@ MOPYLICHHS TPYI0BOI IUCIMIITIHH,

1.3. Tpynosa qucuuniina y BumoMy aHTUKOpYnUiftHOMY Cy/i IpPyHTY€ETbCA
Ha 3acajiax CyMJIiHHOro Ta mpodeciiHOro BHUKOHAHHS IPALiBHUKAMU CBOIX
00OB'sI3KiB, CTBOPEHHS HANIEXXHUX YMOB LI eheKTHBHOI po6oTH, iX MaTepialbHO-
TEXHIYHOr0 3a0e3I1eUeHHs, 320X0UEHHSI 3a Pe3yIbTaTaM: poOOTH Ta BKUTTS B pasi
noTpeOu 3aX0/IiB TUCIHUILTIHAPHOTO BILIABY.

1.4. ITi TIpaBuna 3aTBEpIKYIOTh Ta 3MIHIOIOTH 360PH TPYIOBOTO KOJIEKTUBY
Bumioro anTukopynuifiHOro cymy 3a IHOJaHHAM KepiBHHKA amapaTy BuImoro

Vv
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AQHTHKOPYNIIAHOro cyay # BHOOpHOro opraHy mNepBHHHOI TNPOQCIiIKoBO]
oprasxizarii (y pa3i HassBHOCTI).

1.5. Ii TIlIpaBuna pmoBoasTh 10O BimoMa mpamiBHUKiB — Buimoro
aHTHKOPYILIAHOTO Cymy, IKUX BOHH CTOCYIOTBCS, IIifl IIAIUC T4 PO3MIIINYIOTh Ha
caiiTi Bumoro aHTHKOpYHLi#fHOTO Cyy.

1.6. CxopoueHHs, 1110 BAKOPHUCTOBYIOTECS B IUX [IpaBuiax:
K3nlIl - Konexkc 3akoHiB mpo mpairo YKpainu;

KepIBHHK amapaTy, po0oTomaBemb — KEpiBHHK amapary Buioro
aHTUKOPYIIIAHOTO CYAY;
NpaliBHUK — IIOMIYHHK CYy[Mi; IpaliBHUAK, 100 BHKOHYE (YHKIHI 3

o6cityroByBaHHs, poOITHUK B anapari BHIIOro aHTHKOPYIIIiHOTO Cyay;
Cyn — Bumuit aH THKOpYIIIIAHAH Cy.

2. ITopsinok NpHIHATTS i 3BIJIbHEeHHS MPaliBHHKIB

2.1. IlpamiBHUKK peayi3yloTh CBOE MPABO Ha MPAII0 IIISXOM YKIALaHHS
TPYyZOBOTO JIOTOBOPY B CIOCIO Ta B IOPSAKY, BCTAHOBICHOMY YHHHHM
3aKOHOJaBCTBOM YKpalHH.

IlpaniBauk He Moxe OyTH pomymieHu#t no pobotn 6e3 yKIaaeHHS
TPYZOBOTO JIOTOBOPY, OOPMIICHOTO HAaKa30M M PO3MOPSIDKEHHSIM BJIacHHKA abo
YIOBHOBa)X€HOTO HUM OpraHy, Ta IIOBiJOMJICHHS IEHTPAILHOTO OpraHy
BHKOHABYO! BIIaJd 3 MHTaHb 3a0e3nedeHHs GopMyBaHHS Ta peamizaimii Aep)KaBHOI
TIOJITUKY 3 aIMIHICTPyBaHHS €IMHOI'O BHECKY Ha 3aralbHOOOOB’SI3KOBE JepiKaBHe
colianpHe CTpaxXyBaHHS PO NPUMHATTS NpaliBHHKA Ha PoGOTY B IOPSAKY,
BcTaHoBIeHOMY Kabinetom MiHicTpiB Ykpainu.

2.2. PimeHHs mpo NpHUHATIA Ha pOOOTY, TEpeBeleHHS Ta 3BLILHEHHS
MPalliBHUKIB anapary NpuiiMae KEpiBHHK alapaTy 3riJHO i3 YHHHUM TPYIOBHM
3aKOHOJABCTBOM YKpaiHH.

2.3. OdopmneHHs TPYAOBOTO JOrOBOPY 31 CHIOIOTE Ha MiACTaBi MHCEMOBO]
3asBH IIPO NIPU3HAYEHHS Ha II0Cady Ta 3a YMOBH HaJaHHS KaHIMIATOM MacIopTa,
TPYAOBOI KHH)KKH Ta TOKYMEHTIB IIPO OCBITY.

Ocobm,  ski  MaiOTh  HaMip  NpaleBlaliTYyBaHHA y  Buimomy
AaHTUKOPYNLIAHOMY CyZi IOZAIOTE TaKi JOKYMEHTH:

1)oco6oBa kaptka I1-2, aBTobiorpadis;

2)IOKyMEHTH PO BHINY OCBIiTY, MiABHINeHHsS KBaiidikamii (opurinan,
KCEPOKOIIis);

3)HacnopT rpoMansHWHA YKpaiHH (OpHUriHam, KCepoKOIlis BCiX CTOPIiHOK, y
T.4. HE3alIOBHEHUX);

4) 06J1iKOBY KapTKH IIJIATHUKA TOAATKIB (OPUIiHAJ, KCEPOKOIIis);

5) TpyZIOBY KHMIKKH (OpHTiHA, KCEPOKOIIis) y pa3i HasBHOCTI;

6)inauBinyansHi BiToMocTi Impo 3acTpaxoBaHy ocoby 3a ¢opmoro OK-7 i3
Ilenciiinoro Gponay Ykpainu Ta iHIII JOKYMEHTH IS pO3PaxXyHKY CTaXY;

7)MOBINKY 3 TIONEPENHBOTO Micls pPOGOTH IIOJ0 BUKOPUCTAHHS BifIyCTKH
Oe3 30epexeHHs 3apobiTHOI IIaTH, BHIUIATH MaTepiadbHOI JOIIOMOTH IV
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O3JIOPOBJIEHHS Ta MaTepialibHOI JOIOMOTH ISl BUPIIIEHHS COIiadbHO-NIOOYTOBHX
UTaHb;

8)BilicbkoBHH KBHTKa abo0 iHIIOr0 BiffCBKOBO-00/IIKOBOIO HOKYMEHTa
(opuriHal, KCEpOKOIIis) y pa3i HasBHOCTI;

9)I0KyMEHTH TIPO HASBHICTh MiNbI (OpUriHAaJ, KCEPOKOIIisf);

10)cBimonTBa mpo LITH0O, HAPODKEHHS IiTel, 3MiHy iMeHI, IPi3BHIIa TOIIO0
(opuriHai, KCEpOKOIis);

11)doTokapTka.

KanmugaT Ha mocamy HpaliBHUKA MaTPOHATHOI CIY:KOH Mojae NOKYMEHTH,
BusHaueHi B myHkTI 8 IlosokeHHS NpPO TOMIYHHKA CyAII, 3aTBEPAXKEHOIO
pimennsM Pamu cymnis Yxpainu Bim 18 tpaBma 2018 poxy Ne 21, a Taxox
Bigmosimgo mo mnyskTy 9 wnsoro Ilomoxenuss nHamae iHdopmamio Ta/abo
iATBEPIKYI0Ul JOKYMEHTH IIpO Te, 1I10:

- B YCTAQHOBJICHOMY 3aKOHOM IIOpSIKYy HE BH3HaBaBCs Hel€3JaTHHUM abo
TaKuM, Ji€30aTHICTE SKOTO 0OMeKeHa,

- He Ma€ HeroralneHoi abo He 3HATOI B YCT@HOBJIEHOMY 3aKOHOM IIOPSAKY
CYIMMOCTI 38 BUNHEHHS YMHUCHOTO 37I09HHY;

- He mo30aBigBCA BINNMOBIAHO MO0 PpIilIeHHS CcyAy I@paBa 3aliMaTucd
NISBHICTIO, TIOB’S3aHOK0 3 BHKOHAHHAM (QYHKUiE nepxasu, abo 3aiimartu
BIIOBIIHI ITOCAIH;

- He Ma€ HEMOTalleHoro aJMIHiCTPaTHBHOTO CTATHEHHS 3a KOpyIIiiiHe abo
TIOB’s13aHe 3 KOPYILIEIO IIPaBOIIOPYIIEHHS,

- He Ma€e TPOMASTHCTBA 1HINIOT Iep/KaBy.

[Mopsinok npusHaveHus:, mepeGyBaHHsS Ta 3BUIBHEHHS 3 [10CAAX NOMiYHHKA
CYI/i BU3HAYAETHCS 3a3HaueHHM [10TI0KEHHSIM TIpO IOMIYHHKA Cy .

2.4. Vci nmomani KaHIHIATOM KOl JOKYMEHTIB 3BipSFOTH 3 OpUriHamamu #
3aBIpAIOTH MPAIiBHUKOM CIyKOH yripaBiiHHsa nepcoHanoM Cymy, Icis Horo
OpHUTIHAIH ITOBEPTAIOTH KaHIUIATOBI.

2.5. Ilig vac ykiaaeHHs TPYAOBOTO JOTOBOPY poOOTONAaBEIs HE Mae IpaBa
BHMAaratd Bifl ocif, SKi BIAIITOBYIOTECSA Ha POOOTY, TOKYMEHTIB, IIOJAHHS SIKUX HE
nependaueHo YNHHAM 3aKOHOAABCTBOM YKpaiHH.

2.6. YkmameHHs TPYIOBOTO JOTOBOPY OGMOPMIIIOIOTH ILIJIAXOM BHIAHHS
KepiBHUKOM amapary Hakasy Ipo MPHHHATTS Ha poOOTy, B AKOMY 3a3HA4a€ThCs
mocana Ta YMOBH OIUIATH IIpalll BIAMOBIAHO IO IITATHOTO PO3IHUCY; OaTa, 3 SKOI
TpaIliBHUK MIPUCTYIIAE 10 BUKOHAHHS TPYIOBUX 0O0B’SA3KiB, Ta IHIII ICTOTHI YMOBH
TPYIOBOTO JJOTOBOPY.

2.7.3 MeTOoK BH3HAYEHHS BIANOBIIHOCTI MpaliBHHKa pobOOTi, siKka Homy
IOpYy4Ya€eThCs, MiJ 4ac yKJIaIeHHs TPYIAOBOI'0 JOrOBOPY MoXe OyTH 0OyMOBIIEHO
YroJlol0 CTOpPIH BHUMNPOOYBaHHS. YMOBa IpO BHUIPOOYBaHHS IIOBHHHA OYTH
3aCTEepEeXKEHa B Hakasl mpo NpUHHATTA Ha podoTy. Y mepion BHUIpoOyBaHHS Ha
IpaIiBHUKIB NMOIIMPIOETHCS 3aKOHOIaBCTBO PO MPAIILo.

2.8. KepiBHUK caMOCTIHHOTO CTPYKTYpHOTO TiApo3miny, Jmge ocoba
NPOXOAMTE BUNPOOyBaHHA, HE Ii3HIIIE HDK 3a ciM KajJleHOapHHX OHIB 10
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3aKiHYeHHS CTPOKY BHIpOOyBaHHS MOXKe BHOCHTH IOJIaHHS KEpiBHHUKY amapaTy
po Te, 1m0 ocoly ciIi BBaXKaTH TAaKOIo, 10 He BiATOBigaE 3aiiManiil mocami.

2.9. Sxmo B HacTymHUE poOOUYMi JeHb TMICHS OCTAHHBOTO JIHS
BUITPOOYBaHHS, BU3HAYEHOrO0 B Haka3i IPO IPHIHATTA Ha poOOTy, MpalliBHHKa
JIOITYIIEHO 0 poOOTH, BiH BBA)KAEThCS TaKUM, 1[0 BHUTPHMaB BUNPOOyBaHHS, i
HACTyIIHEe PO3ipBaHHS TPYIOBOTO JOTOBOPY IOMYCKA€ETHCS JIHINE Ha 3arajibHUX
HigcTaBax.

2.10. Tlepenik xaTeropii oci, SKMM HE BCTaHOBIIOIOTH BHUIIPOOYBaHHS,
BU3Ha4eHO crarTero 26 K3mlL

2.11. 3 Haka3oM TIpO TPUUHSATTS, TEepeBeNeHHS, 3BITBHEHHS IpalliBHAKA
amapaty 03HalOMIIIOIOTE MiJ MiANKC i3 3a3HAUEHHAM JIaTH 03HalOMJIeHHS.

2.12. Tlin wyac BiamTyBaHHS IpalliBHUKA Ha poOoTy abo mepeBeneHHs HOro
Ha iH1Ty poboTy poboTonasens 3000B'A3aHUHA:

1) o3HaOMHUTH TIPaIliBHEKA 3 JOPYYEHOK POOOTOM, yMOBAMM i OILIATOIO
npaili, po3'sICHUTH Horo npasa Ta 000B'I3KH;

2) 03HallOMMTH TIpalliBHMKA 3 TNpPaBWJIaMH BHYTPIIIHBEOTO TPYIOBOTO
PO3MOPSAKY Ta KOJIEKTHBHUM JOTOBOPOM, UAHHUM B anapati Cyny;

3) NpOIHCTPYKTYBaTH 3 TEXHIKM OE3MeKH, Tirl€Hd Ipaill, MPOTUIIOKEIKHOI
OXOPOHM Ta IHLIMX IIPaBUJI 3 OXOPOHH IIpaLli.

2.13. [IpunuHEHHS TPYIOBOrO IOTOBOPY MOXKE BiAOyBaTHCS BHUKIIOYHO 3
HifcTaB, nepeadadeHux 3aKOHOJaBCTBOM.

[TpaniBHUKH MarOTh IIPaBO PO3ipBAaTH TPYNOBHH TOTOBip, YKIaJACHWH Ha
HEBM3HAYEHUH CTPOK, IONEPEeIUBIIM IIPO e KepiBHHKA amapaTy THCHhMOBOIO
3as4BOI0 HE IIi3HIIe HIK 3a JIBa TIDKHI O 3BUTBHEHHS (3BUTBHEHHS 3a BIIACHUM
OakaHHAM) ab0 B IHIIUH CTPOK 3a YTOAO0 CTOPIH.

VY pasi skuo 3asiBa IpaliBHUKA IIPO 3BIIBHEHHS 3 poOOTH 3a BIACHUM
Oa)kaHHAM 3yMOBIIEHA HEMOXXJIMBICTIO NPONOBXYBaTH poOoTy (Tiepeizn Ha HOBeE
MicIle IIPOKHBaHHS, NEepeBeeHHsI 40JIOBika abo IOpyKMHH Ha pobOTy B iHIIY
MICLEBICTh; BCTYI IO HaBYAJIBHOTO 3aKJIaTy; HEMOKIMBICTE IPOKUBAHHS Y JaHiif
MICILIEBOCTI, WIATBEpI)KEHA MEIWYHHM BHCHOBKOM; BariTHICTB; IOIJISAN 34
JUTHHOK [0 IOCATHEHHS HEI YOTHPHAAUSTHPIYHOTO BiKy ab0 JHTHHOIO 3
IHBaJIHICTIO; MNOTTIAA 3a XBOPHM UJIEHOM CiM'T BiANOBIZHO OO MEAUYHOrO
BHCHOBKY a00 0co00r0 3 IHBaNigHICTIO | Ipymy; BUXin Ha TIEHCIIO; MPUUHATTS Ha
poboTy 3a KOHKYPCOM, @ TaKOX 3 IHIIWX IIOBXHUX NMPUYMH), KEPIBHHUK amapary
3BUIBHSAE MpAalliBHUKA B CTPOK, 3a3HAUEHHWM HUM y 3asBi mpo 3BinmeHeHHS. KO
NpaliBHUK MiCIs 3aKiHYEHHS IBOTO CTPOKY IOIMEPEKEHHS NPO 3BiAbHEHHS He
3aJIMIIAB poOOTH ¥ He BHMarae posipBaHHS TPYXOBOrO JOrOBOPY, BIACHHUK abo
YIOBHOBKEHUH HMM OpraH He BIIpaBi 3BITBHUTH MOro 3a IIOAAHOIO paHille
3a5BOKO, KpIM BUNA/IKiB, KOJIM Ha HOrO Miclle 3aIpoIleHO {HIIOTO HpaliBHUKA,
AKOMY BiAIOBIZIHO JIO 3aKOHOJABCTBA He MOXe OyTH BIIMOBIEHO B YKJIaJeHH]
TPYAOBOTO JIOTOBOPY.
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2.14. TlpamiBHHKIB maTpoHaTHOI CIy)XO0M (IOMIYHMK TOJIOBH CY.IY,
NOMIYHHMK 3aCTYIIHHKA TOJOBH CydY, IOMIYHMK CYIJ1 TOILLO) IPU3HA4YarOTh Ha
ocaay Ha CTPOK IOBHOB&)XEHb OCOOM, MpaliBHUKOM NaTPOHATHOI CIIyKOH sKOi
BIH ITPU3HAYCHUN.

TpyaoBi BiTHOCHHH 3 IPAIiBHUKOM IaTPOHATHOI CITy)OU NPUNHUHSAIOTHCS B
JIEHb MPUITHHEHHS TOBHOBAKEHb 0COOM, IIPAI[iBHUKOM MaTPOHATHOI CIIyKOH AKOI
BIH IIpU3HAUYCHHH.

[IpamiBHHK maTpoHaTHOI coyk0M Moxe OYTH JOCTPOKOBO 3BIALHEHHH 3
mocagy 3a iHINiaTHBOK 0COOW, MPAI[iBHHKOM IIATPOHATHOI CiIyKOH sKOI BiH
Ipu3HadeHni, a00 KepiBHUKA MATPOHATHOI CITYXKOHU.

2.15. V 1eHp TOJaHHS MPaNiBHUKOM 0 CIy)XOM YIpaBIiHHS IEpPCOHATIOM
3afBA TPO 3BITBPHEHHS 3 BIANOBINHOIO pPE3OIIOLIE0 KEpIBHUKA amapary,
NPaIliBHUKY BHIAETHCS 00XiIHUH JTUCTOK, 000B’A3KOBHUH 7 3alIOBHEHHS.

2.16. BuuepnHuif mnepenik MiACTaB Ta HOPANOK PO3IpBaHHS TPYIOBOIO
JIOTOBODY 3 iHimiaTuBu poboTonasisa BusHauaeTbes crarrero 40 K3nll.

2.17. lHeM 3BiTbHEHHS IpalliBHUKAa BBAXKAEThCS OCTaHHIA JeHb Horo
pobotu B amapari Cymy. Y HEHb 3BiJIBHEHHS NpAIiBHUKY BHIA€THCS HAJIEXKHO
oopMIIeHa TPYAOBa KHHXKKA 1 3[1HCHIOETHCS IOBHUH pO3paxyHOK (HapaxyBaHHS
BCiX HajexHUX Homy cym). [Ipo HapaxoBaHiI y 3B’S3Ky 31 3BIIBHEHHAM CYMH
MpaIiBHUKY HaIaeThCs PO3PaxyHKOBHM JHMCTOK Ta B pas3i HEOOXiZHOCTI HOBiAKa
PO JOXOY 3a TEPIof 3 MOYaTKy POKY [0 JaTy 3BinbHEHHS. Bumnara 3asHadyeHUX
KOIITIB TPOBOTUTHCA BIANOBITHO [0 BHMOI Ka3Ha4eMCHKOro 0OCIyroBYBaHHSA
PO3IOPSITHUKIB OFODKETHHX KOIITIB.

3. OcHoBHi 000B’s13KH i MpaBa MpaniBHUKIB

3.1. [NpauiBauKU 30008’ s13aHi:

1) cBoewacHO, SIKICHO 1 B TOBHOMY 00cs31 BHKOHYBaTH CBOI TpPYZOBI
000B’13KH, JOTPUMYIOUUCH BUMOT YHHHOTO 3aKOHOaBCcTBa Ta 1uX [IpaBum;

2) KpiM BHIAJKiB, YCTAaHOBJIEHHUX 3aKOHOJABCTBOM, HE PO3rOJOLIYBAaTH
iHpopmalilo, sKa crana Bizoma iM y 3B 43Ky 3 BUKOHaHHSAM TPYIOBUX 000B’S3KiB;

3) HeBIOKIAAHO MOBIIOMIIITH CIY)XOy YIpaBIiHHS MMEPCOHAIOM ITIPO 3MIHY
CBOTX IEpCOHAIBHUX NaHWUX (IIpi3BHINE, MicIle IPOKHUBAHHSI, MACIOPTHI Ta iHIII
JlaH1), BAHUKHEHHS YM IIPUIIMHEHHS Oii o0CTaBuH, SKi Jal0Th IpaBo Ha JOMATKOBI
OiJIBIYM Ta rapaHTii, nependadeHi YNHHUM 3aKOHOJABCTBOM (JI0IaTKOBI COIiaJIbHi
BIANMYCTKM TOILIO), HaAaBaTH MNOKYMEHTH, IO IMiATBEPKYIOTH IIpaBO Ha
OTPUMAaHHS TaKUX IIJILT 1 TapaHTil;

4) noTpUMYBATHCS PEXXUMY POOOTH, YCTAHOBJIEHOTO MMH [IpaBuiiamu;

5) yBaXHO Ta BBIWIMBO CTaBHTHCS OO KOJer Mo poboTi Ta TrpoMaisH,
IOTPUMYBATHCS BECOKOI KyJIBTYpH CIITKYBaHHS, HE JONMYCKATH il 1 BUMHKIB, L0
MOYTh 3alIKOJIUTH iHTepecaM Ta peryTauii Cyy;

6) IOTPUMYBATUCS AUIOBOIO CTHIIIO OJATY, 3a9iCOK Ta MaKisiKy;
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7) nepebyBaTu Ha poOOTI IPOTATOM POOOIOT0 AHS, 32 BUHITKOM IIEPEPB LA
BiZIMOUMHKY Ta XapuyBaHHS; PO 3aIMIICHHS po0OOYOro MicLs IMTOBIIOMIIATH
6e3mocepeHBOr0 KEPIBHUKA;

8) moBimoMisTH Oe3rmocepelHLOr0 KEpiBHHKA PO CBOK BINCYTHICTH Ha
po0oTi B MHCHMOBIH (GopMi, 3aco0aMil eNeKTPOHHOT0 YU TelaeOHHOro 3B’ A3KY 200
iHIIAM ~ JOCTYHHM cmoco0OoM; y pa3i  HENOBiZOMJIEHHSA  IIpalliBHUKOM
OesrmocepeIHLOr0 KEpiBHMKA CKIIaIaeThCsl aKT NPO BiACYTHICTH IpaliBHHKA Ha
pobodomy Micll, a IpaliBHUK TOBHHEH IIOJATH BiINOBiJHI MHCEMOBI MOSCHEHHS
Ha iM’s1 6e31ocepeHpOr0 KepiBHUKA,;

10) mepebyBarouu Ha Teputopii Cyny, Math npu coOl IOCBIIYEHHS
MpaliBHEKA; IIpe/’ IBIATH HOro MiJ 9ac BXOAY Ha TEPHTOPIIO Ta A0 NPHUMIIIEHb
Cyny npamiBarkam Ciyx0u cy10BOT OXOpOHH, a TAaK0X Ha X BUMOTY;

11) BizyBaTH 3as4BH Ha iM’sl KEpiBHHKA amapaTy, IO CTOCYHOThCS TPYLOBHUX
IIPaBOBITHOCHH (NP0 TIIepeBeleHHs, BINNMYCTKY TOLIO), y Oe3mocepeqHboro
KepiBHHKA Ta BCIX KePIBHUKIB BUIIOTO PiBHS;

12) 3HaTé i TOTPUMYBATHUCS BUMOT IHCTPYKIIiH i3 MUTAaHh OXOPOHU IIpalli Ta
3aXO0/IIB MMOXKEKHOT Oe3NeKH;

13) BIKMBATH 3aXOMiB JUIS YCYHEHHS NPUYMH 1 YMOB, SIKi ITEPEIIKOIKAIOTh
a00 yCKIIaTHIOIOTh HOPMaJbHY pOOOTY YCTaHOBHM, HeraiHo iH(QOpMyBaTH IIpo Ie
KEpiBHULITBO;

14) migTpuMyBaTH Ha CBOEMY poOodoMy MicHi Ta B IHIIHX NPUMIMIEHHIX
YHUCTOTY ¥ MOPSIOK;

15) nOaftimBo cTaBUTHCA [0 MaiiHa, e(QEKTHBHO BHUKOPHCTOBYBAaTH
OpPTTEXHIKY, palliOHaJbHO BHUTpAdaTd eJeKTPOSHEeprirlo Ta IHII MaTepialbHi

pPeCyYpcCH,;

3.2. [IpauiBHUKH MarOTh IIPaBO Ha:

1) moBary mo ocoOHMCTOI TiIHOCTI, ClipaBe/IuBe i MaHOOIUBE CTABIEHHS 110
cebe 3 OOKy KoJIer 1 rpoMajisiH;

2) y4acTh y pO3TJIAli IUTaHb, IO CTOCYIOThCS oOpraHizaiii pobodoro
Ipolecy, Ta YXBaJeHH] BIAIOBIAHUX PillieHb (Y MeXaxX CBOIX NOBHOBAXEHb);

3) migBUINEHHS 3a MO0CaJ0K 3 YpaxyBaHHSM OCBiTH, kBamidikamii Ta
3miOHOCTeH, CYMIIIHHOTO BHKOHAHHS CBOIX (YHKIIOHATbHHX OOOB’S3KIB ¥y
BCTaHOBJICHOMY YMHHUM 3aKOHOJ@BCTBOM IOPSIKY;

4) perynspHe NiABULICHHS KBali(ikamii, IPOXOIKEHHS 3 ILI€I0 METOI
ctaxyBaHHs B Cyzi abo iHIINX yCcTaHOBaXx;

5) cBoewacHe OTpuUMaHHSA 3apoOITHOI IMJIATH B PO3Mipi, 0OYMOBIIEHOMY
TPYZOBUM JIOTOBOPOM;

6) 3m0poB1 Ta Oe3reyHi yMOBH IIpalli;

7) BiIMOYUHOK;

8) comianbHUH 1 NMpaBOBUM 3axXHMCT CBOIX 3aKOHHHX IIpaB Ta IHTEPECIB Y
HMOPANKY, IependadeHoMy YHHHIM 3aKOHOIaBCTBOM YKpaiHH.

4. OcHoBHI 000B’sI3KH i mpaBa poboToaaBus
4.1. PoboTonasens 30008’ I3aHHH:
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1) HEYXUIBbHO JOTPHUMYBATHCS BUMOT YMHHOTO 3aKOHO/ABCTBA YKpalHH IIPO
TIpaIIfo, OXOPOHY Npalli Ta {HIIHX HOPMAaTHBHO-TIPAaBOBHX aKTiB;

2) y [HeHb YKNaJeHHs 3 INpaiiBHAKOM TPYZOBOr0 moroBopy (abo
epeBe/IeHHs Ha iHITy mocamy) A0 TMOYaTKy poOoTH o3HaHOMIIOBaTH HOrO Mg
Mmiamue 3 T0CaZoBOK IHCTpYKIli€ro, IlpaBunamMu BHYTPIIIHLOIO TPYIOBOTO
PO3IOPAIKY, IHIIUMA TOKyMEHTaMH, BU3HAYEHUMH JIOKAIbHUMH HOPMaTHBHUMH
aKTaM{, OpTaHi30BYBaTH MPOBENCHHsS IHCTPYKTaXiB 3 OXOpOHM Tpaii Ta
TIPOTHIIOKEKHOT Oe3I1eKH; BU3HAYATH IIPAIliBHAKOBI poboye Micle, 3abesrnedyBaTy
fioro HeoOXimHUME 711 poOOTH 3ac00aMu;

3) mo 25 TpymHS KOXHOTO POKY 3aTBep/UKyBaTH Ipadik BiAIyCTOK
NpaliBHUKIB HA HACTYIHHUHN PiK i TOBOAUTH HOT0 10 BiZOMa BCiX IPAlliBHUKIB;

4) opranisysatu 061K po6od0ro yacy KOXHOTO IIpaniBHAKA,;

5) 3abe3medyBaTd CBOEYACHY Ta B IIOBHOMY 00Cs31 BHIUIATY IpalliBHAKAM
HaJeXXHOI 1M 3apobITHOI IIIaTH,;

6) BUILTauyBaTH NpalliBHUKaM 3apo0iTHy miary ABidi Ha Micsllb; y pasi
KOJIM [IeHb BUILIATH 30iracThcsl 3 BUXIMHHUM, CBSITKOBHM ab0 HEpoOOUHM IHEM,
BHUITAYyBaTH 3apobiTHY IaTy B OCTaHHiH poOoumil IeHb HamepeNogHI TaKuX
JTHIB;

7) 3nifiCHIOBATH BUILIATH 34 IOPIYHY BIAIyCTKY He Mi3HilNe, HiX 3a TpH JHI
70 MOYaTKy BiAIyCTKH, 32 YMOBH IOJaHHSA IPAlliBHUKOM 3asBH TPO HAIaHHS
BiZIyCTKY He Ti3HiNIe HiX 32 5 po6ourX [HIB 10 IHA 11 IOYATKY;

8) 3abesmedysaTM 9iTKy OpraHisamito Ta KOOpIAMHAIiD pobOTH
MpaLiBHUKIB, BUMAraTH ¥ [epeBipsTH CBOEYACHICT i TOUHICTh BUKOHAHHS pOOOTH;

9) 3a6e3mevyBaT HaIEKHI YMOBHU IJIs €(eKTHBHOI pOOOTH Ta IiIBUILIEHHS
KBauTipikanii npaiiBHUKIB;

10) 3abesmeuyBaTd HEyXWIbHE [OTPUMAaHHSA IMpAliBHAKAMH TPYIOBOI
IHCIHUTIIIIHY;

11) moCTIHO KOHTPOJFOBATH 3HAHHS 1 JOTPUMAaHHS IIPalliBHAKAMHU arnapary
iHCTpYKIIiH 3 TeXHIKK Oe3MeKH mpalli Ta IPOTHIIOKEKHOT OE3IEKH.

4.2. Pobotozaselnb Mae IIpaso:

1) mpoBoguTH cy)00B1 Hapaay;

2) BHMaraTd Bil TpaliBHUKIB HAJIEXHOTO BHUKOHAHHSA HHMH TPYIOBHX
060B'A3KiB i gOafinuBOrO CTaBieHHs 10 MaifHa Cyny;

3) 3a0X0UyBaTH MPANiBHUKIB 3a CYMJIHHY e(eKTHBHY IIpallio;

4) 3a HasgBHOCTI MiACTAaB NPHUTATATH NPAIiBHUKIB 0O AUCHHUIIIIHAPHOI Ta
MaTepialbHO! BIiANOBIZATbHOCTI B YCTAHOBIEHOMY YHMHHHM 3aKOHOIABCTBOM
TOPAAKY;

5) KOHTPOJTIOBATH AOTPUMAaHHSI NpariBHrKkamMu nux [Ipasui.

5. PoGouwuii yac i yac BiAmHOYHHKY
5.1. Tpusamicte pobowyoro wacy mpalliBHUKIB cTaHOBUTH 40 romguH Ha
THXKIEHb.
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52. V Cyn BCTaHOBIIOEThCA II'ATHOCHHUM poOoumit THXKIEHR i3
TPUBAJICTIO  POOOTH 1o OHSAX: HOHEILJIOK, BIBTOPOK, cepena,
yeTBep — 10 & roauH 15 XBuiwmH, I’ ITHUIL — 7 TOOUH; BUXiAHI — cyboTa # Hemimus.

[TpamiBHIKaM MaTPOHATHOL ciryx0u MOXE BCTaHOBIIIOBATHUCSA
HEHOPMOBaHUH poOOUMii IEHb.

5.3. Pexxum pobotu Cymy:

11049aToK poboTtu — 0 9:00 mpoTaroM ycix AHIB poO0OUOro THKHS,

nepepsa Ha 00ix — 3 13:00 mo 13:45 B yci poboui 1Hi;

KiHelb pobo4YoTO MHS — y IOHEMLNOK, BIBTOPOK, cepeny, 4eTsep — o 18
TOJIMHI, ¥ TI'SITHAITEO — 0 16 ronuHi 45 XBUIIKH.

5.4. Yac nepepBH He BKJIIOYAETHCS 10 poOOYOro Hacy; MpaliBHEK MOXKE
BHKOPHCTOBYBATH IIEpepBY Ha BIACHHUI pO3Cy[; MOXeE BifdydaTHcs Ha Lel dJac i3
Mic1isi poOOTH.

5.5. HamepemoHi CBATKOBHX Ta HEPOOOUMX IHIB TPHBAIICTh poOOYOro IHA
CKOpPOYY€ETHCS Ha OJHY TOAUHY.

5.6. Jlna BUKOHAaHHA HEBIAKIAmHOI Ta HemepenbadeHol poOOTH IpamiBHUKA
MOXYTh 3aJIy4aTHCs [0 HaAypodHHX poOiT, 10 poOOTH y BHXifHI, CBATKOBI Ta
Hepo6Go4li JHI B YCTAaHOBJIEHOMY 3aKOHOAABCTBOM IOpSIKy. Taka poboTa
KOMIIEHCYETHCS BIAMOBIIHO 10 3aKOHOaBCTBA IIPO ITPAITIO.

5.7. Buxin npaniBHuKa Ha poOOTY B eHb BUOYTTS Yy BiAPAMIKEHHS Ta JIEHb
pUOYTTS i3 BiAPSDKEHHS TOIIYCKAEThCS A BAKOHAHHS HEBIIKIAIHUX 3aB/IaHb.

5.8. 3a HasBHOCTI MOBAXHHUX IPUYHH, MMEPENIK IKUX IependadeHo CTaTTEr0
56 K3nll, 3a 3agB010 IpalliBHAKA arnapary SK IIpH IPUAHATTI Ha poOoTy, Tak i
3rOIOM MOKE BCTAHOBJIFOBATHCS HEMOBHUM poOoUuit eHbs a00 HemOBHUH poOoUmii
THOKJIEHD 3 OILIATO0 Mpalli IIPOIOPIIiHO BiAIIparbOBAaHOMY 4acy.

5.9. Buxin npanipauka 3a Mexi agminictpatusroi 6yxisni Cyny B pobouni
yac 31 cmyk0oBMX THTaHL BigOyBaeThCs 3 BimoMa iHoro Oe3nocepenHbBOro
KepiBHUKA.

5.10. OGmix pobGouworo wacy B Cyni 3zificHrioeTbess B Tabenmi oOMiKy
BHKOPHCTaHHS poO04YOro 4acy, a TakoX MOXKe 3[iHCHIOBaTHCA 3a IOIIOMOIOX0
BIZIIOBIAHOT €JIEKTPOHHOI IPOrpaMy, IO € CKJIAJOBOK aBTOMAaTU30BaHOI CHCTEMH
KOHTPOJIIO JOCTYIy IO NpHMilleHb anMmiHicTpatuBHMX OyzniBens Cynmy (mami —
cucrema 00Ky pobodoro dacy).

5.11. nsa 3abesrme4yeHHs KOHTPOIIIO CBOE€YACHOTO INPHOYTTS Ha poboTy
BiZIOMOCTI 3a3Ha4eHUX cucTeM 00J1iKy poO0doro yacy IOJArOTECS BiAIIOBINAIBHOIO
ocob0r0 1o ciryx0u yrnpasiinas nepconanioM Cyny.

5.12. TlpamiBHUKaM HAOarOThCS IIOPiYHI OCHOBHI Ta momaTtkosi (y pasi
HasgBHOCTI BiIIIOBiTHOTO IpaBa) BiAIMyCTKH 31 30epekeHHsM Ha iX repiof Micus
pobotu (mocamu) i 3apoOiTHOI IIaTH BIANOBIAHO IO YHHHOIO 3aKOHOJaBCTBA
YxpaiHu.
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pobortu (mocamu) i 3apobiTHO! MNATH BiANOBIAHO [0 YMHHOIO 3aKOHOIABCTBA
VYxpainu.

5.13. YepropicTe HafaHHS IIOPIYHUX BIIIYCTOK BH3HAYA€ThCHA rpadikom,
SKUH 3aTBEPIDKYETHCS KEpIBHUKOM arapary (3a IOro[KeHHSM 3 BHOOpHHM
OpraHoM TepBUHHOI mpodcminkoBoi oprarizanii ado IHIIMM IPENCTABHUIIBKAM
OpraHoM TPYAOBOIO KOJIEKTHBY) Ha KOXEH KaJleHJapHUH DIk He mizHime 25
rpy[QHS Ha HACTYNHHM poOouuii pik, Ta JOBOAUTHCA IO BilOMa BCIX NPAlliBHUKIB
(y gacTuHi, o iX crocyetsest) mix mianuc. [Toain mopivyHoi BIAYCTKH Ha YaCTHHH
Oynp-skol TpuBanocTi (OOMH JEHb BKIIOYHO) JONYCKA€TbC HA IIPOXAHHS
MpaliBHHKA 38 YMOBH, IO OCHOBHA OeslepepBHa ii 4acTMHA CTAHOBUTHME HE
MeHIIe 14 xaneHIapHUX [HIB.

5.14. Bimmyctku oGOpMIIIOIOTH HaKa3oM KepiBHHKa amapary, sKui
BHUIAETHCS Ha MIiACTaBl BiANOBIAHOI 3asiBM IIpalliBHHKA, 3aBi30BaHOI Oe3mocepeHIiM
KEpIBHHKOM Ta KepiBHUKAMH BHILOTO PiBHS, a AT IOMIYHMKIB CyAIIB — CY/IEI0
Ta KEPIBHHKOM BiIITOBITHOTO CTPYKTYPHOTO MiAPO3LITY.

6. 3a0x04eHHs 32 ycnixu B po0oTi
6.1. 3a 3pa3skoBe BUKOHAHHS] TPYIOBHUX O00OB'S3KiB, CyMIIIHHE CTaBJICHHS 10
poboTH Ta Baromi JOCATHEHHS B poOOTi 1O MpaIliBHUKIB MOXYTh 3aCTOCOBYBATHCE
30KpeMa, ajie He BUKITFOYHO, TaKi BHIU 3a0X0YEHb!
1) oroJyioNIeHHS IOSKH;
2) HaropoKEHHS rPaMOTOI0, TOYECHOIO TPaMOTOI0, IIHHUM II0AapYHKOM,
3) HaropoDKEHHS BIIOMYNMH BiZI3HAKaMH IHIIUX AepKaBHUX OpPTaHiB.

6.2. Ilpo 3aoxoueHHs INpaliBHUKIB BHAAOTh Hakas Bwmmoro
aHTHKOPYIIIHHOTO Cyny, SKH# IDOBONATH AO BiAOMa TPYAOBOIO KOJIEKTUBY H
3aHOCSTE 0 TPYIOBHUX KHH)KOK IpalliBHUKIB BIAMOBIIHO 10 IPABUII iX BEJIECHHS.

6.3. IlutaHHs MO0 3A0XOUEHHS IMIpalliBHUKA IiHiIi0e Oe3mocepeaHii
KepIBHUK Y BUTJISIII BiAMOBIIHOTO MOIaHHS Ta Bi3ye KepiBHUKAMH BUILOTO PiBHI.

7. BinnoBinajabHicTh 32 NOPYILUIEHHS TPYA0BOI AHCHHILIIHHA
7.1. 3a TmoOpyImeHHS NpaliBHUKaMH TPYIAOBOI OUCHUIUIIHH, TOOTO
HEeBUKOHaHHsA ab0 HeHaJle)XHe BHKOHAHHS TIOKIAJAeHHX Ha HUX CIyXOOBHX
06oB's3kiB, mux IIpaBui, M0 MpaliBHHKIB MOKYTh OyTH 3aCTOCOBaHi Taki BHUIH
JACIUIITIHAPHAX CTATHEHb!
1) norana,
2) 3BiIbHEHHS.

7.2. ImimiaTopoM THUTaHHS [P0 NPUTSITHEHHS N0 JUCHHUIUIIHAPHOL
BiZIMOBINAMBLHOCTI MIpalliBHUKIB, 110 BUKOHYIOTH (DYHKLIl 3 0OCIyroBYyBaHHS, €
KepiBHUK amapary; 100 IMOMIUHHKIB CyAJiB — CyAnl, Ha CTPOK IIOBHOBaXKECHb
SKUX MIOMIYHUKIB IIPU3HAYEHO Ha ITOCaLy.

7.3. Cy6’eKkTOM HakjIaAeHHs CTACHEHHS Ha [IPalliBHUKIB € KEPIBHUK anapary.
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7.4. BesnocepenHiii KepiBHUK Mae IPaBO BHOCHTH KIIOMOTAHHS KEPiBHHKY
arapaTy Ipo IPUTATHEHHS NpalliBHUKA 10 AACIUILTIHAPHOT BiMIOBIAAIBHOCTI.

7.5. 3a ogHe ¥ Te caMe NOpPYIIEHHS TPYAOBOI IMHCIUILIIHE MOXe OyTu
3aCTOCOBAHO JIMIIE OIUH BHUJ CTATHEHHS.

7.6. Jlo 3acTocyBaHHsl AMCLMILIIHAPHOIO CTATHEHHS KEPIBHUK amapary
3000B's13aHUM BUMAaratd Bi IMOPYIIHHKA TPYOOBOI ITUCIMILIIHK ITHCEMOBHX
nosicHeHb. BinMoBa mpaiiBHHKa HaJaTH Taki MOSCHEHHS HE MoOyke OyTu
MIePEIKO/ 00 IJIS 3aCTOCYBAHHS CTSATHEHHS.

7.7.CTATHEHHS OTOJIOLIY€ETHCS HAKa30M 1 TOBITOMIISETHCS MPALIBHIKOBI i
TT1JTITHC.

7.8. JlucuuiuliHapHe CTATHEHHS He Moxke OyTH HakiaJeHe Ii3Hille IMIeCTH
MICAIIIB 3 IHS BUHHEHHS MPOCTYIIKY.

7.9. SIkimo npoTsAroM poKy 3 AHS HAKJIAJAeHHS AUCHHUIUIIHAPHOIO CTATHEHHS
npaniBHUKa He OyJlo MifAJaHO HOBOMY [AHUCLHUIIIHAPHOMY CTATHEHHIO, BIiH
BBAKAETHCH TAKUM, 110 HE MaB AUCLUIIJIIHAPHOTO CTSATHEHHS.

7.10. Skmo npamiBHHK HE [OOIYCTHB HOBOTO IIOPYIIEHHS TPYJIOBOT
JUCLHUIUIIHA # 710 TOro K IPOSABHUB cebe sIK CyMIIIHHHUH Mpal(iBHUK, TO CTATHEHHS
MOKe OyTH 3HATO JOCTPOKOBO.

7.11. VYopomoek CTpOKy nAil [JUCIHUILTIHAPHOTO CTATHEHHS 3aXO0JH
3a0X0YeHHS JI0 MpalliBHUKA HEe 3aCTOCOBYIOTHCS,

7.12. JucnuniaiHapHe CTATHEHHS MOXe OyTH OCKap)KeHe IIpalliBHHKOM y
ITOPSIAKY, BCTAHOBJIEHOMY YAHHUM 3aKOHOJABCTBOM.

KepiBauk anapary ‘ ) borgan KpukauBenko



